JAMHURI YA MUUNGANO WA TANZANIA
WIZARA YA MAJI

MAMLAKA YA MAJISAFI NA USAFI WA MAZINGIRA TABORA
(TUWASA)

21.06.2026

VOLUNTEERS JOB VACANCIES

Tabora Urban Water Supply and Sanitation Authority is the Government entity under the Ministry
of Water established under Water Works Ordinance Cap 272 Amendment (Act No. 8 of 1997), as
repealed by Water Supply and Sanitation Act No. 12 of 2008 and subsequently repealed by Water
Supply and Sanitation Act No. 5 of 2019. TUWASA is responsible for overall operation and
management of water supply and sanitation services in Tabora Municipality as well as Sikonge,

Urambo, Kaliua and Uyui towns.

Tabora Water Supply and Sanitation Authority invites motivated and qualified Tanzanians to fill the
following volunteer posts:

1. JOB TITLE: PROCUREMENT OFICER : 1 POST
DUTY STATION: TUWASA HQ

QUALIFICATIONS

Holder of Bachelor Degree in one of the following fields: Procurement and Logistics, Business
Administration (Major in Procurement and Supply) or any other related qualifications from any

recognized Institutions. Must be registered as Procurement and Supplies Technician or
Procurement and Supplies Full Technician.

DUTIES AND RESPONSIBILITIES

i. To prepare documentations for procurement plan to procure goods, works, consultancy and non-
consultancy services:




i. To participate in formulating internal management system, procurement policies, procedures

and regulations;

To evaluate vendor performance and advices accordingly;
iv. To maintain database on vendors and prices of products and services to ensure immediate and

accurate access to suppliers and price information;
v. To prepare procurement documents to procure goods, works, consultancy and non -

consultancy services; and
vi. To perform any other related duties as may be assigned by supervisor

EMPLOYEMENT TERMS: ONE YEAR CONTRACT
RENUMERATION: ACCORDING TO GOVERNMENT VOLUNTEERS GUIDELINE

2. ARTISAN (MECHANICAL) :2 POSTS

DUTY STATION: - IGOMBE PUMPING STATION AND KALIUA ZONE

QUALIFICATIONS

Holder of CSEE plus Trade Test Grade Il /level [I/ NTA Level 5 in the following fields: Plumbing
and Pipe Fitting, Pump Mechanical, Motor Vehicle Mechanics, Welding and Fabrication, Masonry
and Bricks Laying, Electronics, Domestic/Industrial Electrical Installation or any other related

qualifications from recognized Institutions.

DUTIES AND RESPONSIBILITIES
To carry out mechanical maintenance and repairs of plants, machines, equipment, pumps, motor
vehicles and motor cycles;

ii. To follow up accident reports with police Officers and fills in claim forms;

iii. To prepare list of materials to be purchased for the garage operations;

iv. To develop individual performance objectives, targets and standards in consultation with the
immediate superior as part of performance agreement and

v. To perform any other duties as may be assigned by the Supervisor.
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MS: ONE YEAR CONTRACT

EMPLOYEMENT TER
CORDING TO GOVERNMENT VOLUNTEERS GUIDELINE

RENUMERATION: AC

3. ARTISAN (ELECTRICAL) :2 POSTS
DUTY STATION: - IGOMBE PUMPING STATION AND KALIUA ZONE

QUALIFICATIONS

Holder of CSEE plus Trade Test Grade Il /level Il/ NTA Level 5 in the following fields: Plumbing
and Pipe Fitting, Pump Mechanical, Motor Vehicle Mechanics, Welding and Fabrication, Masonry
and Bricks Laying, Electronics, Domestic/Industrial Electrical Installation or any other related

qualifications from recognized Institutions.

DUTIES AND RESPONSIBILITIES
i. To operate water pumps according to agreed schedules and ensures that the right quantity of
water is pumped from the storage tanks;
i. To monitor water level in the storage water tanks/dams;
ii. To carries out service and maintenance of water pumps, dosing pumps, water filters and gate

valves,
iv. To monitor availability of electricity and records on electricity power failure;

To ensure that the required dosage of chlorine/chemicals is administered according to the

required standards; and
vi. To perform any other duties as may be assigned by supervisor.

EMPLOYEMENT TERMS: ONE YEAR CONTRACT
RENUMERATION: ACCORDING TO GOVERNMENT VOLUNTEERS GUIDELINE

4. ARTISAN (PLUMBERS) : 10 POSTS
DUTY STATION: TUWASA HQ AND ZONE OFFICES
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QUALIFICATIONS
vel 5 in the following fields: Plumbing

Trade Test Grade Il /level 1/ NTA Le
Welding and Fabrication, Masonry

Vehicle Mechanics,
Electrical Installation or any other related

Holder of CSEE plus

and Pipe Fitting, Pump Mechanical, Motor

and Bricks Laying, Electronics, Domestic/Industrial

qualifications from recognized Institutions.

DUTIES AND RESPONSIBILITIES

i To attend and report all water leakage;

i To attend and report water loss, distribution faults and recommends necessary action;

iii. To prepare data for periodical reports to the supervisor;

ort contamination of water distribution system by customer’s se
sultation with the

iv. To attend and rep rvice;
v. To develop individual performance objectives, targets and standards in con

immediate superior as part of performance agreement; and
vi. To perform any other duties as may be assigned by the Supervisor.

EMPLOYEMENT TERMS: ONE YEAR CONTRACT
RENUMERATION: ACCORDING TO GOVERNMENT VOLUNTEERS GUIDELINE

5. ICT OFFICER :1POSTS
DUTY STATION: TUWASA HQ

QUALIFICATIONS

Holder of Bachelor Degree in one of the following fields: Computer Science, Business Information
Systems, Data Science Management, Computer Engineering, Information Technology and
Communication, Information Management System, Statistics or any other related qualifications

from any recognized institutions.

DUTIES AND RESPONSIBILITIES

i. To maintain and update databases;
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vi.

vii.

viii.

To verify customer data in the customer master file;
To troubleshoot and solve ICT related problems from IT system users and solve them;

To monitor use of IT systems in terms of user identity, time, information accessed; user codes

and maintains records for audit and security purposes;
To maintain computer equipment and supporting hardware;
To operate the computer network servers,

To check computer programs and outputs to ensure that water bills are accurate and

processed on time for the right customers, the right quantity of water consumed and right amount

of water charges using appropriate water tariff;
To identify and evaluate business opportunities t
an agreed fee to maximize utilization of Authority’s EDP facilities; and

o carry out EDP work for other organizations at

To perform any other duties related to the above assigned by Supervisor

EMPLOYEMENT TERMS: ONE YEAR CONTRACT
RENUMERATION: ACCORDING TO GOVERNMENT VOLUNTEERS GUIDELINE

6. ACCOUNTS OFFICER: 1 POSTS
DUTY STATION: TUWASA HQ

QUALIFICATIONS

Holder of Bachelor Degree/ Advance Diploma in one of the following fields: Finance, Accounting,
Business Administration/Commerce (Major in Finance and Accounting) or any other related

qualifications from a recognized Institution. Must have ICT literate with good interpersonal skills.

DUTIES AND RESPONSIBILITIES

To check recorded payments and receipts in the cash book;
To verify suppliers invoices for payment;

i To reconcile creditors subsidiary ledgers against suppliers statement of accounts and

recommend for payment;
To verify Journal Vouchers (JV) for general and subsidiary ledgers entries;
To prepare daily reports on payments made and collections received; and

i. To perform other related duties as may be assigned by the supervisor.
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EMPLOYEMENT TERMS: ONE YEAR CONTRACT
RENUMERATION: ACCORDING TO GOVERNMENT VOLUNTEERS GUIDELINE

GENERAL CONDITIONS

a) A cover letter and Curriculum Vitae (CV) including full names, postal address, email address,
and phone number.

b) Must be a citizen of Tanzania, not older than 35 years;

¢) Must hold a Certificate, Diploma, or Degree from a government-recognized institution.
d) Must have two (02) guarantors who are public servants.

e) Confirmation letter from Local Government Authority.

f) Must be willing to volunteer in the designated area.

g) Must have never have been convicted in court for criminal or disciplinary offenses.

h) Must have good conduct and acceptable behavior in the community.

j) Deadline for receiving applications is June 3, 2026, at exactly 4:00 PM

APPLICATION PROCEDURES:
All applications should be sent via email: maji@tuwasa.go.tz or through the following address:

Managing Director,

Tabora Urban Water Supply and Sanitation Authority (TUWASA),
P.O. Box 147,

TABORA.

Issued by: | A

Eng. Mayunga A /Kashilimu
MANAGIN RECTOR
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